

22  July,  2020


Thavamani a/p Chellapah
Production Admin Assistant 
Jalan Kebun
Present

Dear Thavamani,
Re  :  Acceptance of Resignation
Reference is made to your letter of resignation dated 05/12/2020
The Management hereby accepted your resignation effective the same and would like to inform your last day of work shall be Thursday, 5th August 2020. Please be advised based on our record your pro-rated annual leaves 2021 entitlement is xxx days as per today’s date which will be paid together at your last drawn salary if not utilized. 
Kindly return all company’s property which is assigned to you (if any) during the course of your employment.
Thank you for your services rendered and we take this opportunity to wish you the best in your future undertakings. 
Thank you.

Yours faithfully,
Evermix Concrete Sdn Bhd



-------------------------------




c.c.  Hasnah – Sg. Buloh
